CERTIFICATE OF SPONSORSHIP REQUEST FORM


EMPLOYER NAME


:

CONTACT NAME


:

EMAIL




:

TELEPHONE.



:

DEPARTMENT



:

ALL OF THE DETAILS REQUIRED BELOW RELATE TO THE CANDIDATE.  WHERE POSSIBLE, THE INFORMATION SHOULD MATCH DETAILS ON THEIR PASSPORT.

The form should be completed and returned to: 

a) A scanned copy of the pages from the intern’s passport which include their photo, name & any other biometric data included in the passport

b) A scanned copy of their degree certificate, or most recent exam transcripts, as evidence of their degree level studies (translated into English, if necessary)

c) A copy of the intern’s contract or internship agreement with the UK employer.

	INTERN PERSONAL DETAILS (as listed in the passport)

	LAST (FAMILY) NAME
	

	FIRST (GIVEN) NAME
	

	OTHER NAMES
	

	NATIONALITY
	

	PLACE OF BIRTH
	

	COUNTRY OF BIRTH
	

	DATE OF BIRTH 
	DD / MM/ YYYY

	GENDER 
	Male/ Female (delete as appropriate)

	COUNTRY OF RESIDENCE
	

	PASSPORT DETAILS 

	Does the intern hold a current passport with at least 3 empty pages?
	Yes / No  (delete as appropriate)

	If you answered ‘No’ to the question above:   Will  the intern be applying for a passport?
	Yes / No  (delete as appropriate)

	PASSPORT No.
	

	ISSUE DATE
	DD / MM/ YYYY

	EXPIRY DATE
	DD / MM/ YYYY

	PLACE OF ISSUE
	

	CURRENT CONTACT DETAILS 

	EMAIL ADDRESS
	

	TELEPHONE No.
	

	CURRENT HOME ADDRESS (This should match the address used for the visa entry clearance application)

	ADDRESS LINE 1
	

	ADDRESS LINE 2
	

	TOWN
	

	REGION
	

	POSTCODE/ ZIP CODE
	

	COUNTRY
	

	INTERNSHIP DETAILS

	ANTICIPATED DATE OF ARRIVAL IN THE UK
	DD / MM/ YYYY

	WORK START DATE
	DD / MM/ YYYY

	WORK END DATE
	DD / MM/ YYYY

	ANTICIPATED DATE OF DEPARTURE
	DD / MM/ YYYY

	No. HOURS WORKED (PER WEEK)
	

	EMPLOYER NAME
	

	MAIN WORK ADDRESS
	

	ADDITIONAL WORK ADDRESS(ES) 

(if applicable)
	

	JOB TITLE
	

	JOB DESCRIPTION FOR INTENDED JOB ROLE 

(Please include approx. 5 bullet points that describe the intern’s role and responsibilities during their internship)


	

	BASE SALARY 
(include currency if not GBP)
	
	PER HOUR/DAY/WEEK/MONTH/YEAR 

(delete as appropriate)

	ADDITIONAL ALLOWANCES

(include currency if not GBP)
	
	PER HOUR/DAY/WEEK/MONTH/YEAR 

(delete as appropriate)

	TOTAL GROSS PAY 

(base salary plus all allowances)
	
	PER HOUR/DAY/WEEK/MONTH/YEAR 

(delete as appropriate)

	Please give a brief description of any Additional Allowances outlined above
	

	Confirm this role requires a minimum capability equivalent to NVQ Level 3* 
	Yes / No  (delete as appropriate)

	Confirm that this role is supernumerary 
	Yes / No  (delete as appropriate)

	Would you wish GTI (as the sponsor) to certify maintenance for this intern?

By certifying maintenance for this intern you are certifying that  the applicant will not claim public funds during his period of leave.
	Yes / No  (delete as appropriate)



	SUPERVISOR’S DETAILS
	

	NAME
	

	JOB TITLE
	

	EMAIL ADDRESS
	

	TELEPHONE No.
	

	EDUCATION DETAILS (Please provide details of the highest level of education)


	Does the intern currently hold a degree?
	Yes / No  (delete as appropriate)

	Is the intern currently a university or college student?
	Yes / No  (delete as appropriate)

	If ‘Yes’, what year of study are they in? (i.e. 1st/ 2nd/ 3rd/ 4th)
	

	UNIVERSITY
	

	DEGREE QUALIFICATION 

(eg. BA/ MA/ PhD ETC.)
	

	FIELD OF STUDY
	

	DEGREE TITLE
	

	YEAR OF GRADUATION
	

	ELIGIBILITY DETAILS

	Has the intern ever been denied a visa or refused entry into any country?
	Yes / No  (delete as appropriate)

	If Yes, please give details
	

	Has the intern ever overstayed a visa or been deported from any country?
	Yes / No  (delete as appropriate)

	If Yes, please give details
	

	Has the intern ever been charged or convicted, or are you under investigation for offences against the law in any country?
	Yes / No  (delete as appropriate)

	If Yes, please give details
	

	EMERGENCY CONTACT DETAILS

	EMERGENCY CONTACT NAME
	

	RELATIONSHIP 
	

	FULL ADDRESS
	

	TELEPHONE No.
	

	EMAIL ADDRESS
	


GLOSSARY:  

* NVQ Level 3  National Vocational Qualifications level 3 is a qualification that shows competence that involves the application of knowledge in a broad range of varied work activities performed in a wide variety of contexts, most of which are complex and non-routine. There is considerable responsibility and autonomy and control or guidance of others is often required. (Glossary Term on UK Border Agency website, last updated: 29/02/08)

	Don’t forget to include: 

· A scanned copy of the pages from the intern’s passport which include their photo, name & address
· A scanned copy of their degree certificate, or most recent exam transcripts, as evidence of their degree level studies
· A copy of the intern’s contract or internship agreement with the UK employer 



	INVOICING DETAILS 

	CONTACT NAME
	

	MAILING ADDRESS 
	

	TELEPHONE No.
	

	PURCHASE ORDER No. 

(if applicable)
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